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0 NopsiAKe 00paboTKH NePCOHANBHBIX JAHHBIX pa6oTuukos MBOY EnoBckas
coi

1 OBIIIME NOJIOKEHUS

Hacrosmee ITonoxenne o nopsiike 00paboTKM NepcoHaNLHEX AaHHEX B MBOY Enogcxkas
COll (nanmee - Honoxenue) paspaGotaro B cooTBercrBHH ¢ TpynoBemm komexkcom Poccuiickoit
Depepanun, KoHerurynuelt  Poccmitckoii Denepaunn, Ipaxcnancimm xomexcoM Poccuiickoit
Denepanuu, @efiepabHEIM  38KOHOM 0T 27 aiona 2006 r. Ne 149-@3 «06 undopManuu,
MH(OPMALHOHHBIX TEXHONOTHIX B O 3amuTe MHpopManin», DefepanbHEM 3aK0HOM 0T 27 HIONs
2006 r. Ne 152-@3 «O TICPCOHAJIBHBIX NAHHBIX» C MOCHCAYFOLIMMU H3MEHEHHSIMHU, U onpenenser
TIOPANOK MOJTy9eH s, yueTa, 06paboTKH, HAKOMJICHHS K XPaHEHMS MEPCOHAIBHBIX JAHHEIX.

Lens paspa6orku ITonoxenus - ONpEAeNeHHe nopsaaka 00paGoTKH MEPCOHANBHEIX JAHHBIX
paboTHuKOB H obyuaommxcs MBOY Enosckas COIll, nepconansusie nanHLIe KOTODBIX MOJUIENKAT
06paboTKe, Ha OCHOBAHMM MOTHOMOYHI] OIeparopa; obecneyeHne 3alHuTEI MpaB ¥ CBOGO YeoBeKa
H TpaxnanuHa, B T.4. paGotumka MBOY Emosckas COlll, mpu o6pabotke ero NIEPCOHATIBHEIX
AGHHBIX, B TOM YHCJIC 3allUTHI IPAB Ha HENPHKOCHOBEHHOCTD YaCTHOMH HKH3HH, THYHYIO U CEMEHHYIO
TaHHy, & TaKke YCTAHOBJNEHHE OTBETCTBEHHOCTH ACDKHOCTHBIX JIHII, HMEIOMIMX JOCTYN K
NIEPCOHANBHBIM JaHHBIM, 3a HEBLINOIHEHHE TpeboBaHuii HOpM, perymapyromux o6pabotky wu
3ALIATY MEPCOHANBHBIX JaHHBIX.

OCHOBHBIE IOHATHS M COCTAB NEPCOHAJIGHBIX JAHHBIX PABOTHUKOB

Hnst ueneit mactosmero Ionosxernus HCIIONIB3YIOTCS CIENYIOIIHE OCHOBHBIE IOHSTHS:

NICpCOHANIBHBIE AaHHBIE paboTHHKA - mobas UH(OpMAIIHS, OTHOCAINAACS K OIPE/IEIEHHOMY
HIIH OIpe/ieNIieMOMY Ha OCHOBAHHM TaKOH HHQOpManuy paGOTHUKY, B TOM wHCIe ero bamumus,
UM, OTYECTBO, TO[, MeECALl, JATA H MECTO POXICHHA, ajpec, CeMeHHOe, CONMABHOE,
MMYIICCTBEHHOE  MONOXKEHHe, o6pasoBanue, npodeccus, JOXOMBL  mpyras uHpOpMaIHs,
HeobxoauMast paboTONATENIO B CBA3M ¢ TPYAOBLIMH OTHOIIEHUSAMH;

06paboTka IEPCOHANBHBIX MAHHBIX - cbop, cHCTeMaTH3alMs, HaKoIUTeHHe, XpaHEHHE,
yTouHeHue (o6HOBIEHHE, U3MEHEHHE), HCII0Ib30BaHKE, PacnpoCTpaHeHKe (B TOM 4HC/IE Nepenaya),
obe3nuyuBanue, 6nokuposanye, YHUHTOXKCHHE NEPCOHANIBHBIX JAHHBIX PaGOTHHKOB Vupexpenns;

KOH(QUJICHUMANILHOCTS NEPCOHANBHBIX  NAHHBIX - obs3arensHoe s cobmromeHus
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIIA, MOIYYHBIIETO JOCTYI K NIEPCOHAIBHBIM JIaHHEIM PaGOTHHKOB,
TpeboBaHKe He AOMyCKATh WX pacnpocTpanenus Ges cornacus paGOTHHKA WM MHOTO 3aKOHHOIO
OCHOBaHHS;

PaCIIpOCTPAaHEHHE MEPCOHANBHBIX JNAHHBIX - JeHCTBH, HanpaB/IeHHBIE HA TEpegady
NEPCOHANBHBIX TAHHBIX PaGOTHHKOB OIpPeENeHHOMY Kpyry JiL (repefiaya epCoHaIbHBIX JAHHBIX)
UM Ha O3HAKOMIIEHHE C NEPCOHANLHBIMU JAHHEIMH HEOIPaHHYEHHOTO Kpyra JIMIl, B TOM 4YHCIie
OGHAPOIOBAHHE TIEPCOHANBHBIX JAHHBIX pabOTHHKOB B CpencTBax MaccoBOH uHbopManuu,
Pa3MEIICHHE B HH(OPMaUMOHHO-TENEKOMMYHHKALHORHEIX CETAX MITH MPeNOoCTaBIeHAe JOCTYMa K
TICpCOHANTBEHBIM AaHHBIM PAOOTHHKOB KaKUM-THO0 HHBIM CIIOCOGOM:

HCTIONBE30BaHHE MEPCOHANBHBIX JAHHEBIX - IeHCTBHS (omepartyn) ¢ nepcoHaNEHEIMU MaHHBIMH,
COBCPIIAEMBIE JIODKHOCTHBIM JIHUOM YUYPEXICHHS B He/sx IPHHSATHA PeLIeHHi HIIM COBEpIIeHHs
HHEIX NICHCTBHH, OPOKIAIOMMX IODHIHYECKHE TOCNEACTBHA B OTHOLIEHHH pabOTHHKOB MO0 HHBIM
00pa3oM 3aTparuBarOImAX UX nipaBa ¥ cBOGOMEI MK NpaBa 1 CBOGOIBI JPYTHX JHIL;



YHHYTOKCHHE MNEPCOHANBHBIX NAHHBIX - ACHCTBHS, B pe3ylbTaTe KOTOPBIX HEBO3MOIKHO
BOCCTAHOBHTEL COZEpXKAHHE NEPCOHANBHBIX JAHHBIX B MHMOPMaNHOHHO} cHcTeMe [EPCOHAIIBHBIX
HAHHBEIX DaOOTHHKOB WM B pe3yibTarTe KOTOPBIX YHHYTOXAIOTCA MATEPHANIEHLIE HOCHTEIH
TIEPCOHANLHBIX IAHHBIX PAGOTHHKOB;

00e3NMMuMBAHAE NEPCOHATBHBIX NAHHBIX - ACHCTBHA, B PE3yNbTaTe KOTOPLIX HEBO3MOKHO
OHpENE/THTE PUHAJIEKHOCTS [EPCOHATBHBIX JAHHBIX KOHKPETHOMY paGOTHUKY;

obmenocTynHsIe nepcoHansHbIe JIQHHBIC - IEPCOHANBHBIE JAHHBIE, JOCTYII HEOI'DaHHYEHHOIO
Kpyra JIALl K KOTOPBIM TIPEIOCTABNEH ¢ COINIACHS pabOTHHKA HIM Ha KOTOPBIE B COOTBETCTRHM c
dbenepansHEMH 3aK0HaME He pacnpocTpanseTcs TpeboBaHue cobmoneHus KOH(HICHUHATEHOCTH;

HHDOPMALHS - CBECHUS (coobImenns, JaHHbIe) HE3aBHCHMO OT (opmer ux npeacTasienus:

AOKYMEHTHPOBaHHasA HHpOPMALHS - 3a(UKCHPOBAHHAS HA MATEPUATHHOM HOCHTENE TyTeM
AOKYMEHTHpOBaHMA HHpOpManus ¢ PCKBU3HTAMH, IMO3BOJMIONIMMH  ONPEIEITHTS TaKyIo
HH(pOPMaLUIO WK ee MaTepHAIBHEIH HOCHTE.

B cocras mepconansumx JaHHBIX DabOTHHKOB VHUpEMICHHUS BXOMAT JOKYMEHTEI,
COACpKallie WHPOPMALMIO O MACIOPTHEIX JaHHEIX, 00pa3oBaHHHM, OTHOMIEHHH K BOMHCKOM
obs3aHHOCTH, cemeitHOM TIOJIOXEHHH, MECTE JKHTENBCTBA, COCTOSHHH 300POBBA, & TaKkKe O
NPEABITYIHUX MECTAX HX PaBOTHL

2 KOMILJIEKC JAOKYMEHTORB, COMMPOBOKAAIOLIHIT INPOLIECC O®OPMJIEHUS
TPYIOBBIX OTHOIUEHMIA PABOTHHKA B MBOY EJIOBCKASI COIII IIPH Er'Q
NNPHEME, IEPEBO/IE U YBOJIbHEHHU

WUndopmanus, npencrasnsemas PabOTHHKOM IIpH MOCTYIUTEHHH Ha paboty MBOV Enosckas
COI, momxua wumers AOKyMEHTaNbHYI0 (opmy. Ilpu 3akmoueHnu TPYOOBOTO [OroBOpa B
COOTBETCTBHM €O CT. 65 Tpymosoro komekca Poccuiickoii ®eneparuu JIMIO, MOCTYHawinee Ha
pabory, npexbssiser paGoTonaremio:

T1aCropT I HHOM JIOKYMEHT, y/0CTOBePSIOLHil JTHYHOCTD, @ TAKXKe KOIMH CBHIETENLCTE O
TOCYNapCTBEHHOM PErHCTPALHA aKTOB rPakaaHCKOIo COCTOSHMS,

TPYHNOBYIO KHHXKKY, 332 HCKJIFOUEHHEM CllydaeB, KOrja TPyAOBOH HOrOBOp 3akioyaercs
BNEPBEIC MM pabOTHHK MOCTYyNaer Ha paboty Ha ycroBmsx COBMECTHTENECTRA, ub0 TpymoBas
KHHKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C ee YTPAaToH HIlH 10 IPYTUM IIPHYHHAM:

CTPaxOBOE€ CBHIETENLCTBO TOCYAAPCTBEHHOIO TICHCHOHHOIO  CTPaXoBaHHA, CTPAXOBOil
MEMIMHCKUHA MOIHC 0653aTeTBHON0 MEMITHHCKOro CTpaxOBaHMs IPaxiaH;

AOKYMCHTEI BOMHCKOIO YHeTa - /I BOEHHOOGS3AHHEIX H JIL, NOMIEKAIMX BOHHCKOMY
yaery,

AOKyMEHTEI 06  ofpa3oBanum, TPOQECCHOHANBEHOMN HEPENOATOTOBKE,  IOBBILIEHUH
KBATHUKAILHH, CTaXHPOBKH, IIPUCBOCHAM yYCHOH CTENIeHH, YYEHOro 3BaHHS (ecmu TakoBwle
HMEIOTCH);

CBHJCTEIILCTBO O NOCTAHOBKE HA YYET B HANOrOBOM oprane (pH3MYECKOTO JHIA 10 MecTy
HKUTENHCTBA Ha TeppuTOpHH Poccuiickoi Qenepanun.

Ilpn  odopmnennu paboramka B MBOY Enosckass COILl cexperapem 3amonmsiores
yruduuuposannse hopmer T-1 1 T-2 «Jluynas kaprouka pabotauka», B KoTOpOIt OTpacaroTcs
ClIeNyroIue aHKeTHEIE i GHorpadyeckie fanHble paboTtHuKa:

obume cBeneHus (®.1.0. paboTHuKka, marta POXICHHS, MECTO DPOXKAEHHS, IPaXKIAHCTRO,
obpazosanmue, npodeccus, crax pabotsl, cocrosue B Gpaxe, NIACIIOPTHAIE JAHHEIE);

CBE/ICHHS O BOMHCKOM yuYeTe:

AaHHEIE O NIpHeMe Ha paboTy;

B namereitimenm B muunyo KapTOYKy BHOCATCS:

CBEJICHHUS O MIEPeBOax Ha IPYryto paboTy:;

CBEACHNA 06 aTTecTaluu;

CBEIEHHS O NOBBIIEHHH KBaJIH(HKAIHH;

CBEICHHUA 0 NpodeCcCHOHANBHOMK IIEPENIOATOTORKE;

CBEMICHHA O Harpagax (MOOMIPEHHsX), OYETHEIX 3BaHHAX;

CBeJieHus 06 oTmyCKax;

CBCZICHHUS O COLMANIBHBIX TAPAHTHIX,

CBCNICHHSA O MECTE JKUTEIBCTBA H KOHTAKTHELX Tenedonax.

B MBOY Enosckas COIII COSHAIOTCA M XPaHATCS CJEAYIOIIHE IPYIIIBI JOKYMEHTOB,
COAepiaLIMe TaHHEIE O PabOTHHKAX B €XHHIIHOM HITH CBOZTHOM BH/IE.



HoxymenTsl, conepikaume TIEpCOHATIbHBIE JIaHHBIE PabOTHUKOB (KOMILTEKCHI IOKYMEHTOB,
CONPOBOXIAIOIIHE MPOLECC ODOPMIIEHHS TPYIOBBIX OTHOIICHMIE IpH Tipueme Ha paboTy, neperore,
YBOJIILHCHHH; KOMIUIEKC MAarepHaloB 110 GHKETHPOBAHMIO, TECTHPOBAHMIO; IIPOBENCHMIO
cobeceiopaHMil ¢ KaHJU#aToM Ha AOJKHOCTD; NOMNMHHUKA M KONMM IPHKAa30B 1O JIHYHOMY
COCTaBY, JIMYHLIE [Ie/la H TPYAOBBIE KHHKKH PabOTHHKOB; Jiena, ComepKaIHe OCHOBAHUS K IIpHKa3y
0 JMYHOMY COCTaBy; [ena, COJEpialiue MAaTepHaibl aTTeCTalMH pabOTHHKOB; ClTy)KeGHBIX
PaccreIoBaHuM; CIpaBOYHO-HH(DOPMALMORHbIH GaHk AGHHBIX I10 NIEPCOHAITY (KAPTOTEKH, JKYpHAIBL);
TIOVTMHHAKA W KOIMH OTYETHBIX, AHAIUTHYECKHX K CIIPaBOYHBIX MAaTEPUANOB, TMEPENABACMBIX
mapexropy MBOVY  Enosckas COILL  samectuTensm JAHPEKTOpa IUKOJBI, PYKOBOJUTENAM
CTPYKTYPHBIX TOApA3NeNeHuH; KONMH OTYETOB, HAlPaBISEMBIX B TOCYNApCTBEHHBIE OpraHbI
CTAaTHCTHKH, HAOTOBBIE HHCIIEKIMH, BEILIECTOSIIHE OPraHEl yIIPaBIeHUs U APYTHE YUPEKICHHS).

Hokymenranus no opraausanym PaboTEl CTPYKTYpHBIX NoJipasfeNeH i (MoJIoXKeHHs o
CTPYKTYDHBIX NMOAPA3IENEHHAX, HOMKHOCTHDIE MHCTPYKLHHM pabOTHHKOB, IIPUKA3EI, PACIIOPSKEHHS
AMPEKTOPA LIKOJEI); IOKYMEHTEI I10 IIAHHPOBAHHIO, YUETy, aHaJIM3y ¥ OTYETHOCTH B YacTH paboThI
C COTPYAHHUKAMH ILIKOJIEL.

3 CBOP, OBPABOTKA, 3AIIUTA TEPCOHAJILHBIX JAHHBIX, MOPSIOK
OBPABOTKH U XPAHEHUS NEPCOHAJILHBIX IAHHBIX
3.1 IIOPSA 10K NOJIYVYEHHSA NEPCOHATBHBIX JAHHBIX

Bee nepconanshie nanusie paborauka MBOY Enosckas COLII CIIEYeT MOJYyYaTh y HEro
camoro. Ecin nepconansusie nanmsie paboTHHKA BO3MOKHO TIOJIYYHTE TONBKO Y TPeTbeH CTOpOHEI,
TO pabOTHHK HOMKEH GBITH YBEZOMIEH 06 3ToMm 3apaHee M OT Hero HOKHO OBITH MOMydeHo
TTHCBEMEHHOE cornacue. JINpeKTop MKOMbI J0JKEH COOBIUTS PaboTHHKY O LeNAX, MpeonaracMuix

Ha UX MOJTyYeHHe.

Hupektop ne umeer Tlpaba 1nony4ats M 06pabaThiBaTh MEPCOHANBHEIE NaHHBIE paboranka
WIKOJIEI O €r0 pacoBOM, HANHOHANLHOMN MPHHALNEKHOCTH, MONMTHYECKHX BIINISAAX, PETATHOIHBIX
WM QUIOCO(CKHX  yBeRIEHHSIX, COCTOSHIMH 3/0POBBA, MHTUMHOH kM3HM. B  ciyuasx,
HCTIOCPE/ICTBEHHO CBS3aHHEIX C BONPOCAMH TPYNIOBBIX OTHOIIEHHWH, B COOTBETCTBHM cO cT. 24
Koncrurynun Poccuitckoi Qenepanun paboToparens BIpaBe noiy4yars U o6pabaThBaTs HaHHBE O
YacTHOH XKHM3HH PabOTHHKA TOMBKO ¢ ero IMTHCEMEHHOTO COITIacHsl.

IIpenocraBnenne  comckarenem AOIDKHOCTH  NEPCOHANBHEIX JAaHHBIX [0 3aKIIOYEHHS
TPYMOBOro HOToBOpa (pe3loMe W T.II. MH(DOPMAIWHK) CIHTACTCH, B COOTBETCTRUM ¢ Ipaxnanckum
Konexcom Poccuiickoi Degepamun  (cr. 158), momuaMBEIM cornacueM (KOHKIFOJEHTHBIM
JeACTBHEM), TIOApa3yMeBaeT cornacue cybbekTa Ha 06paboTKy ero NEPCOHANIBHBIX HaHHBIX H HE
TpeGyeT Hauuus JONONHATETHHOrO IHCEMEHHOTO COTIIacHs,

3.2 TIOPSIIOK OBPABOTKH, IEPEJAYH ¥ XPAHEHHS MNEPCOHAJBHBIX JAHHBIX
O6pabotka ykasanHbIX TICPCOHATIBHBIX  NAHHBIX DabOTHHKOB BO3MOKHA TOJBKO c
ITHCEMEHHOrO HX coracus 6o 6e3 ux cornacus s CIIEAYIONINX CITydasx:
1) cybmexT nepconanbubX marHbX Aall cornacue B MHCHMEHHOH (opme Ha obpaboTky cBonx
NEPCOHANBHEIX JIAHHBIX,

MaHHBIX M HX obpaboTka Heo6xomuma AL 3aIATBL €T0 JKH3HH, 3J0POBBS HITH MHELIX JKH3HEHHO
BaXKHEIX HHTEPECOB JINOO KU3HH, 3710POBBS HITH HHBIX JKH3HEHHO BaKHBIX MHTEPECOB JPYIMX JIHIL, H
TIONyEHHE COrNacHs CyOBeKTa EPCOHANBHBIX JAHHBIX HEBO3MOIKHO;

4) 06paboTka MEPCOHANBHEIX MAHHBIX OCYMIECTBIAETCS B MEMHKO-NPO(HIAKTHYECKHX Hensax,
B LEJIX YCTAHOBIICHHS MEIMIMHCKOTO JHATHO33, OKA3AHMS MEIHIMHCKHX ¥ MEIHKO-COIMAIBHEIX
YCIYr Ipd YCNOBHH, 49r0 06paboTka TNICPCOHANIBHEIX  JAHHLIX OCYINECTBIIAETCS  JTHIIOM,
TPOYECCHOHANIBHO 3aHUMAKOIIIMCS MEIHUMHCKOH NEATETBHOCTBIO M OOA3AHHBIM B COOTBETCTRHM G
3akoHonarenscTBoM Poceniickoit @enxepanuu COXPaHATh Bpa4eOHYIO TaiiHy;

5) 06paboTKa MepCOHANBHEIX MaHHBIX YIECHOB (YYaCTHHKOB) 0BILECTBEHHOTrO obsenuHeHus
WM pCIIMTMO3HOH  OpraHMsauum  OCYIIeCTBISETCS COOTBETCTBYIOIIMMH  OGIECTBEHHBLIM
obbeMHeHHEM  MIH PENMTHO3HOM  opraHu3amuei, ACHCTBYIOMIMMH B COOTBETCTBHH ¢
3aKOHOHATENbCTBOM  Poccuiickoit Qenmepaunn, s JOCTHKEHHS  3aKOHHBIX  IiCiIel,



HpENyCMOTPEHHBIX HX YYPEIUTENLHBIMK AOKYMEHTAMH, NIDH YCIOBHH, YTO NEPCOHATBHBIC AHHbIE
He Oymyr PacnpoCTpaHATECS 0e3 cOorfachs B THCHMEHHON (opme cy6rexToB mepcoHamBHEIX
JaHHBIX;

6) 06paboTka NepCOHANLHEIX TaHHEIX He0OX01MMa B CBA3M ¢ OCYIIECTBICHHEM TIpaBOCY IHs;

7) 06paboTka nepcoHamsHpIX JA2HHBIX OCYIIECTBIACTCH B COOTBETCTBUH C 3aKOHOJATENILCTBOM
Poccuiickoit ®enepaunn o GesomacuoctH, 06 ONEPaTHBHO-PO3BICKHOM NEATENBHOCTH, a Takke B
COOTBETCTBMM C  YTOJOBHO-HCIIONHUTENbHBIM 3aKoHonatenbcTBoM  Poccuiickoit  Meneparum.
PaGotonarens snpase 00pabaThiBaTh IEPCOHATBHbIE JAHHEE PabOTHHKOB TONBKO € HX IIHCHMEHHOTO
COrnacus.

[Mucemennoe cornacue paboTHiKa Ha 06paboTKy cBOMX HNEPCOHAIBHBIX JJaHHBIX JOJIKHO
BKIIIOYATE B cebs:

amummio, ums, oryecrso, ajpec CyOheKTa IMepCOHANBHBIX NAHHBIX. HOMED OCHOBHOTO
AOKYMEHTa, YIOCTOBEPSIOIIEro ero JIMYHOCTh, CBENEHHS O AaTe BBIIAYH YKa3aHHOIO JOKYMEHTA W
BBIIABLIEM €TI0 OPraHe;

HaUMCHOBAaHHE ((paMHIIMIO, MMS, OTYECTBO) aJipeCc omneparopa, MOJyYalolero Corgacue
CyOBEKTa MEpCOHAIBHBIX JaHHBIX;

1ens 06paboTKH MePCOHANLHBIX JaHHBIX,

IICPEYeHb MNEepPCOHANBHBIX JAHHBIX, Ha 00paboTKy KOTOpEIX maeTcs cormacue cybbekra
TIEPCOHANBHBIX JAHHBIX;

TepeteHb AEHCTBAI C ePCOHATBPHEIMH JaHHBIMH, Ha COBEPLICHHE KOTOPBIX IaeTCs COTIIACHE,
obLiiee onucaHue HCOMB3YeMBIX ONEpaTopoM cnocoboB 06padoTKH mepeoHANBHBIX JaHHBIX;

CPOK, B TCHYCHHE KOTOPOT0 NEUCTBYET COrIacHe, a TAKIKe TIOPSZIOK €ro OT3hIBA.

Cornacue pa6otauka ne TpebyeTcs B Clieyrommx CIy4asx:

06pa6oTKa NepCOHANBHEIX MaHHBIX OCYUIECTBIIACTCA HA OCHOBaHHH (e/iepanbHOro 3aKOHa,
YCTAHABIMBAIOIIETO €€ IeNb, YCIOBUS IOJIyYeHHs TICPCOHATIBPHBIX NAHHBIX M KPYT CYOBEKTOB,
[IEPCOHAIbHEIE [JAHHBIE KOTOPBIX MOIEHKAT obpaGotke, a Takxe ompexensomero HOJIHOMOYHS
paboronarens;

06paboTka IEpCOHANBHBIX JaHHBIX OCYIIECTBIACTCS. B LENSIX HCNONHEHHS TPYAOBOTO
AOTOBOPA, OJHOH U3 CTOPOH KOTOPOrO SIBJIAETCS CYOBEKT NEPCOHANBHEIX JaHHEIX;

06paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBIAIETCS MUl CTATHCTHYECKHX HIM HHBIX
HAYHHBIX LIENCH NPH YCIIOBUM 06S3aTeILHOr0 obe3nuuuBanus MIEPCOHAIBHBIX MAHHBIX;

06paboTka NepCOHANBHBIX TAHHBIX HEOOXO0/IUMa JUIS 3aIlUTHl HKHU3HK, 3MI0POBbA HJIH HHEIX
KH3HCHHO BAXKHBIX HHTEPECOB pabOTHHKA, eCiTH NOJIy4E€HHE €TI0 COTacHs HEBO3MOXKHO.

Takum obpazom, B COOTBETCTBHH CO cT. 86, rn. 14 TK Pd B nenax obecrneuenus 1pas H
CBOOOJ| YeNOBeKa U IpaKIaHHHA Paboroparens u ero lIpeACcTaBATEH TPH 06paboTKe MepcoHanBHBIX
AAaHHBIX PabOTHHKA JOJDKHEI COBIIONATE cnenyromue obmue tpeGopaHms:

00paboTka MmepcoHATBHBIX JAHHBIX MOMKET OCYLICCTBIATECS MCKIIOYHTENBPHO B IENSX
obecriedeHus COGMONEHAST 3aKOHOB u MHBIX HODMATMBHBIX MpABOBBIX aKTOB, COJIEHCTBHS
paboTHHKaM B TPYAOYCTPOHCTBE, OBYYCHHH M MPONBMKEHHH 110 ciayxbe, obecniewenus nuunol
GesonacHocTn  paGoTHUKOB, KOHTpPOIISL KOJMYECTBA M KA4eCTBA BBINOIHIEMOM paboTer u
obecrieueHns coxpaHHOCTH HMYIIECTRA;

pu  ompeneneHun obbeMa W ComepiKaHus, 00pabaThIBAEMBIX MEPCOHANBHBIX JAHHBIX
Pa6ortomarens momien PYKoBoncTBoBathest Konerurymmedt Poccmitckoii Dexpepanyy, Tpynosemv
konexcom Poccuiickoit ®enepanuu 1 uabMH (eneparsHbMH 3aK0HAMY:

NIpH TIPHHATHH PEIICHHH, 3aTparuBaromux HHTEpechl paboThuka, PaGoTozmarens He mMeer
IpaBa OCHOBBIBATHCS Ha MNEPCOHANBHLIX NAHHEIX paGoTHUKA, MOTYYEHHBIX WHCKTIOYHTENBHO B
PE3yJbTaTe X ABTOMATH3UPOBAHHOH 06PaGOTKH HTH 3NEKTPOHHOTO [OTyYEHHUS;

3alIMTa NEPCOHANBHBIX NaHHBIX PabOTHHKA OT HENPABOMEPHOTO HX HCIMOIBL30BAHMS HITH
yTpaThl obecneumBaercs PaGoTomatesem 3a cuer ero CPEACTB B INOPAIKE, YCTAHOBICHHOM
(enepanbHbM 3aK0HOM;

PaGOTHUKH ¥ HX IPEACTABHUTENH JOIDKHE! GbiTh O3HAKOMJICHBI ITOJI PACITHCKY ¢ AOKyMEHTAMH
YupexneHnus, ycraHaBIHBAIOIMME nopsok 00paboOTKH MEPCOHANBHAIX JAHHBIX paboTHuKOR, a
Takoke 00 UX NpaBax u 06A3aHHOCTSX B HTOH obnactu;

BO BCeX ciyyadx oTka3 paGOTHHKA OT CROHMX [paB Ha COXpaHEHUE M 3aIUTy TaiHbI
HENeHCTBHTENEH.,



4 IEPEJJAYA Y XPAHEHMUE HNEPCOHAJIBHBIX JAHHBIX

IIpu nepenaue TIEPCOHANMBHBIX NaHHBIX paboTHHKA AMPEKTOP, 3aMECTHTENIM OHPEKTOpa
AOIDKHBI COOMONATH ciiefyiomue TpeGosamHs:

HEe CoobuIaTh MepCOHANBHBIE NAHHbIE paGoTHuMKa TpeTbelf CTOpOHe 6€3 mHCEMEHHOrO
cornacus pabOTHHKA, 33 HCKIFOUYCHHEM CIIyIacB, KOraa 5T0 HEOOXOAMMO B IEAX MpeyIpexIeHHs
YUPO3BI KM3HM M 3JI0POBBIO paGOTHHKA, a Takke B CIyHasx, yYCTaHOBICHHBIX (hemepanbHbM
3aKOHOM

HE cooblark NepcoHaNbHBIE JaHHBE paboTHHKa B KOMMepueckux memsx 6e3 ero
MHCEMEHHOr'0 COTJIacHs.

NPEAYIPEUTE UL, NOAYYHBIIMX IEPCOHAIBHBIE JAHHBIE paboTHHKa, O TOM, 4YTO 3TH
J@HHBIE MOT'YT OBITE MCIIOE30BAHE] JIHILE B UemsIX, ISt KOTOPBIX OHM COOOLICHEI, H TpeGoBaTh oT
ITHX L NOATBEPK/ICHAS TOTO, YTO TO MPABHIIO COBIFOIECHO. Jluna, nonyuusmmMe nepconanbHbe
AaHHBIE paboTHHUKa, 00s3aHEl COBMOMATE PEXHM CEKPETHOCTH (KOH(HAeHIHManbHOCTH). [lanHOoe
Tonoxenue e pacmpocrpansercs Ha o6men TICpCOHANBHBIMA TAHHEIMU PabOTHUKOB B TMOpsjKe,
YCTaHOBIIEHHOM (elepanbHEIMH 3aKOHAMHK;

OCYIIECTBIATE Iepeiady IIePCOHANBHEIX JaHHBIX pabOTHHKOB B npefenax mMmKoMBI B
COOTBETCTBHH ¢ HacTOAMMUM [lonoxeHuem:

paspemarb JOCTYl K IePCOHATBHBIM  JaHHBIM PabOTHHKOB TONBKO CHEHHATBHO
YIOITHOMOYEHHBIM JIHUAM, TIPH 3TOM YKa3aHHBIE JIMIA JOIDKHBI HMETh TIPaBO MONYYaTh TONBKO Te
TICPCOHANBHEIE JAHHEIC pabOTHHKA, KOTOPBIE HEOGXOMMMEI JUIS BEINOTHCHHS KOHKpeTHO#H (pyHKIHH;

HE 3anpamuBaTe HHGOPMAIMIO O COCTOAHHH 3/10poBbs PabOTHHKA, 3a HCKIIOYEHHEM Tex
CBEIECHHH, KOTOPBIE OTHOCATCH K BOMPOCY O BO3MOKHOCTH BEITIONHEHHS PabOTHHKOM TPYIOBOM
bynxumm;

TCpe/aBaTh NepCcOHANbHEIC JaHHBIC PaGOTHUKA NPEACTABHTENAM pabOTHHKOB B mopsjke,
yctanosneHHoM TpynossiM komekcom Poccuitckoi Denepalu, ¥ OrpaHHYMBATE 3Ty uHbopMarmo
TONBKO TEMH MEPCOHANBHEIMH JaHHBIMH DaGOTHHKA, KOTOpBle HEOOXOIMMBI [/ BEINOJHEHHS
YKa3aHHbIMH TIPEJICTABUTEAMH MX (yHKIIHH.

XpaHeHHe U UCTIONB30BaHHE NIEPCOHANBHBIX JIAHHBIX

Ilepconansuele nanHbe paGoTHHKOB 06pabaThiBaroTes u XpaHATCA B KaOMHETEe AHpEKTOpa,
TICPCOHANBHBIC IAHHBIC YHAIIMXCS XPAHSTCA H 06pabaTLBAIOTCS ¥ CEKpeTaps H B NpeHa3HAYEeHHBIX
AL STOTO 3JIEMEHTAX HHOOPMALHOHHEIX CHCTEM.

Ilepconansupie naHHEBIE paGOTHHKOB M ywammmxcs MOTYT OBITH MONYYEHEI, IPOXOIATH
AanpHeHmyro o6paboTky u nepenasaTscs Ha XpaHCHHE KaK Ha OyMaKHBIX HOCHTENAX, Tak M B
SIIEKTPOHHOM ~ BHAE B HHQODMAIMOHHOK  cHCTeMe «Kpaesas  Hndopmaumonmuas
ABTOMaTH3HpoBanHas CucTeMa Vrpaenenus O6pazoBanmemy (KMACYOQ).

Ipu mosy4eHnn nepcoHANbHEIX NaHHBIX He OT paboTHHKA (32 MCKIIOUEHHEM CIIy4aeB, eciu
TICpCOHANIbHbIE NaHHBIe GBUTH IpEefOCTaBNEHBl PAGOTOAATEO HA OCHOBaHUM (efepanbHOro 3aKoHa
HIIH €CTM NCPCOHAIBHEBIE JAHHEBIE ABJISIOTCS obuienocTynHbMH) AMPEKTOp mO Hadana o6paboTKH
TaKHX NEPCOHANBHBIX JAHHBIX 00s3aH NPEIOCTABUTE PabOTHHKY CIIEMYIONLYIO HH(OPMALLHIO:

HauMeHOBaHue ((ammius, ums, OTIECTBO) U ampec orneparopa;

11eyb 00paboTKH NePCOHANBHBIX JAHHBIX ¥ e¢ NPaBOBOE OCHOBAHHE;

TIPE/IOIaraeMbl€ MONTb30BATE/H NEPCOHANBLHBIX JAHHBIX;

YCTAaHOB/ICHHBIC HAcTOAMHEM MeepartbHEIM  3aKOHOM npaBa Ccy6BeKTa NepCOHANbHBIX

JIAaHHEIX.

5 HocTyn K mepcoHaNbHBIM JaHHBIM paboTHHKOB

IlpaBo nocryna k mepcoHanbHEM TaHHBM PpaboTHUKOB HMEIOT:

AUPEKTOP LIKOJEBL,

3aMECTHTENH THPEKTOpa;

CEKpeTaps.

PaboTruk mxorns: umeer npaso:

TOIyHaTh JOCTYII K CBOMM NEPCOHANBHEIM JaHHBIM H 03HAKOMJICHHE C HHMH. BIUTIOYas IpaBo
Ha 0e3BO3MesHOE moNyweHHe Komui Ioboil 3aIMCH, COJEpXalleld INepCOHANBHBIE NAHHEIE
paboTHHKaE;

TpeboBatk ot PaboTomarens YTOUHCHHS, WCKIIOYCHHS WIH WCOPABIEHHS HEMONHbIX,
HEBEPHBIX,  yCTAapEBINMX, HENOCTOBEPHEIX, HE3aKOHHO TONMYYEHHBIX HIH HE SBISIOIMX
HeoOxomuMBME 1711 PaboTtonarens NEPCOHANLHEIX TaHHbIX;

nomy4date ot PaGoronarens:



CBENCHHUSA O JIMLAX, KOTOPBIE UMEIOT AOCTYI K NePCOHANBHBIM AaHHBIM HMJIH KOTOPBIM MOXET
OBITE nIpeniocTaBnen Takoit JIOCTYII;
nepeyeHk 06pabaThiBaeMbIX IEPCOHATBHBIX AaHHBIX M HCTOYHHK MX MOJTYYEeHHS;

CpOoKH 06paboTkK mepcoHaLHEX AAHHBIX, B TOM YHCJIE CPOKH HX XPaHEHHS:

CBEJICHHS O TOM, KakKHe IOPHIMYECKHE TOCIECTRAS s CYOBEKTa NEPCOHANBHBIX JAHHBIX

MOKET TIOBJIEYE 32 c000# 06paboTKa €ro mepcoHaTBHBIX JIaHHBIX.

TpeGoBaTh wu3Bemenus PaGoTomarenem Bcex JIHI, KOTOPRIM paHee OBUIM COOBIIEHEI
HEBEPHEIC HIIM HETIOJHbIE TIEPCOHANBHBIE JaHHEIE, 060 BCex NPOU3BEACHHBIX B HHX HCKITIOYCHHAX,
HCIIPaBIICHUAX HITH TOTONHEHHAX

063KATOBATE B YIIONHOMOYEHHBI OpraH 1o 3alUTe NpaB CyOBEKTOB NEPCOHANTBHEIX AHHBIX
HIH B cynebHOM mopsmke HETIpaBOMEpHEIE NeHCTBHA WM Gespelcteus PaGoTonareis HpH
obpaGoTKe ¥ 3amuTe ero NEePCOHATBHBIX MAHHBIX,

KONHMpoOBaTe M feNnaTh BBINIMCKH MEPCOHANBHBIX JAaHHBIX paGoTHuKa paspemmaercs
HCKIIOMUTENBHO B CIy»eGHBIX LEMSX ¢ IHCEMEHHOrO PaspelieHus Ha9albHAKa OT/eNa KapoB;

nepesaya HHQOPMAUMH TPETHEH CTOPOHE BOIMOMKHA TOBKO NPH TMHCEMEHHOM COTJIACHH
paboTHHKOB.

6 Otsercreennocrs 3a HapyIIeHHE HOPM, peryaMpylomux o6pa6oTky wu 3AMHTY
NEPCOHANBHBIX JAHHBIX

PaboTHHKM 1mIKONIBL, BHHOBHEIE B HapyIICHAH HOPM, PEryJIMPYIOIIMX HOTyYeHue, 06pabotky
M 3alHTYy NEPCOHANBHEIX JaHHBIX pabOTHHKA, HECYT NHMCLMIIHHAPHYIO aJIMHHHCTDPATHBHYIO,
TPRXNAHCKO-NIPABOBYIO HJIH YTONOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢ (eaepabHEIMH
3aKOHAMH.



